
 

Early Achievers Registration – 

The Step-by-Step Guide 
 

Seven easy steps to complete and submit your Early Achievers Registration in MERIT 

The Managed Education and Registry Information Tool (MERIT) is operated by the Washington State 

Department of Early Learning 

 

 

 

 

 

 

 



Step 1:  Log into your MERIT account at merit.del.wa.gov 
 

 
 
 

 
 

 
  

 
 

To find your username and 
password: 

 

A. Username: Your username will 
always be either your STARS ID 
or the primary e-mail address 
recorded in your MERIT record. 

 

B. Password: If you have 
forgotten your password, you 
may reset it. To do this, click on 
“Forgot Your Password?” and 
follow the instructions. 

https://apps.del.wa.gov/merit/Default.aspx


Step 2: Accessing the Early Achievers Sub Tab 
 

 

 

 

 

 

 

Once you have entered an employment record and have submitted a Facility/Site Registration application in 
MERIT, call your licenser to have them approve your Facility/Site Registration application. You should then see 

the Facility/Site tab. Under the Facility/Site tab, click the sub tab titled Early Achievers*. 
 
 

*If you do not see the sub tab for Early Achievers, please make sure that your license is in good standing.  



Step 2: Accessing the Early Achievers Sub Tab (continued) 
 

 
 

 

 

 

 

 

 

 

 

 

A. The Primary QRIS Contact must be the designated Child Care Center 

Director, Center Assistant Director, Program Supervisor, Owner, or Family 

Child Care Primary Provider or Licensee. The Primary QRIS Contact will 

represent your facility during the quality improvement process and is 

responsible for attending the trainings, overseeing self-assessments, and 

making the request for on-site evaluation. 

B. You may list a Secondary QRIS Contact who can also represent your 

program during the quality improvement process. You can designate the 

Secondary QRIS Contact as the person who will attend the trainings, but 

keep in mind that the same person must attend all trainings in order for the 

requirement to be met. 

Once you are finished please click on the blue highlighted Early Achievers 
Registration link located mid-way down the page. 



Step 3: Early Achievers Registration, Program Information 
 

 

 

 

 

 
 

 

  

 
Early Achievers 
Registration Step 1: 
Program Information. 
 
Please select the Primary 
QRIS Contact and optional 
Secondary QRIS Contact 
from the drop-down 
menus for the facility/site. 
 
Click “Next” to continue. 



Step 4: Early Achievers Registration, Facility Information 
 

In Early Achievers Registration Step 2: Facility Information, please answer the questions about program schedule and children 
served. 
 

 

A. Under the question 

“How many children are 

you approved to serve 

(ex. Licensed capacity)? 

Please be sure to only 

include licensed slots 

for children ages 0-5.  

B. For the purposes of 

QRIS, “teaching staff” 

refers to lead teachers 

and assistant 

teachers/aides who are 

assigned to one room 

or one group of 

children for the 

majority of the day. 

C. A classroom may be 

defined as one room 

or one group of 

children under the 

supervision of an 

assigned lead 

teacher. Classrooms 

should align with 

licensing rules for 

staff to child ratios 

and maximum group 

sizes. 



Step 4: Early Achievers Registration, Facility Information (continued)  
  

 

 

 

  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

After you Click the + sign to add a classroom, fill out the information requested and select “Save” if you are done or 
“Add Another” if you have more classrooms to add.  
 
 
Please note Family Child Care Providers need to only add one classroom and select the age range choice “Family 
Home Environment.”  
 
 
Once you are finished adding classrooms click “Next” to move to Step 3: Facility Demographics.  
 

Please indicate 

whether the 

classroom 

operates on a 

full day or part 

day schedule   

 



Step 5: Early Achievers Registration, Facility Demographics 
 

 
 

Early Achievers Registration 
Step 3: Facility Demographics. 
 
A. For the question, “Does your 

program receive any of the 

following types of public 

funding?” you will need to select 

“No Public Funding” if none of 

the other options apply.  

B. For the questions regarding 

children enrolled with IEP or IFSP 

diagnosed special needs, if “Yes” 

is selected, a table will appear 

for you to report information 

regarding children you serve. 

(Please see page 9 of this guide 

for more detailed instructions.) 

C. Accreditation is a process by 

which a program is certified as 

meeting certain standards by a 

national association. In order to 

be considered “currently 

accredited” you should have 

evidence in the form of a non-

expired accreditation certificate, 

issued by the accrediting body. 



Step 5: Early Achievers Registration, Facility Demographics (continued) 
 

 

 

 
 

 

 

  

This table will only populate if “Yes” is selected 
for the question, “Do any currently enrolled 
children have an IEP for diagnosed special 
needs?” 
 
A similar table will populate if “Yes” is selected 
for the following question, “Do any currently 
enrolled children have an IFSP for diagnosed 
special needs?” 
 
Please only report children that have a 
diagnosed special need and have an IEP or IFSP, 
and count each child only once, listing them 
under their primary diagnosis.  
 
 
 
Once you have completed Step 3: Facility 
Demographics please select “Next”. 



Step 6: Early Achievers Registration, Review & Submit 
 

 

 

In Early Achievers Registration Step 4: Review 
& Submit please review your answers and 
ensure that the information is correct.  
 
After you have reviewed your application you 
will be asked to complete the applicant 
assurances boxes.  
 
It will ask you: 
 

□ I understand that my participation in Early 
Achievers is voluntary.  

 
□ I have read, fully understand, and will abide 
by the Early Achievers Operating Guidelines.  

 
As a signature, the system will ask you to type 
your first and last names as they appear in 
MERIT. The system will auto-fill the date field 
with today’s date.  
 
 
 
Then click “submit”.  
 



Step 7: Early Achievers Registration, Confirmation 
 

 
 

 

 

 

 

 

 

 
 

You will now be returned to your Early Achievers sub tab. You will receive a confirmation email from the system which will 
contain a printable .pdf version of your submitted Early Achievers Registration application for your records.  

 
You now have access to the Early Achievers Application for Level 2 under the Facility/Site tab, Early Achievers sub tab. You 

may begin Level 2 activities at this time. 
 

*Please note as a security feature MERIT automatically logs out after 60 minutes of inactivity.* 
 
 

Questions? Please Contact: QRIS@DEL.WA.GOV  

mailto:QRIS@DEL.WA.GOV

